
STEP BY STEP GUIDE FOR 
άIƻǿ ǘƻ ǊŜǉǳŜǎǘ ŀ ōǳƛƭŘƛƴƎ ƛƴǎǇŜŎǘƛƻƴ ƻƴ ȅƻǳǊ 

!/! ǇƻǊǘŀƭ ŀŎŎƻǳƴǘ ƻƴƭƛƴŜέ



SPECIFIC NOTES BEFORE WE START  :

1. Only open website via Google Chrome 
2. The example is for a BUILDING INSPECTION ςfoundation, rough-in, final, and 

reinspections.

3. At any point during your submittal you need to stop ςyou MUST start over when 
ready to continue.

(please email ConstructionRevCS@louisvilleky.govfor assistance or additional step-by-step illustrations)

mailto:ConstructionRevCS@louisvilleky.gov


2. CLICK BOX-
(if network/computer is secure) 

оΦ /[L/Y ά[hDLbέ 

1. Insert user name and 
password

1. Insert user name and 
password



1. Note: Your user name
shows up here

нΦ /ƭƛŎƪ ά.¦L[5LbDέ



1. OR SCROLL DOWN AND 
SELECT DESIRED 

APPLICATION RECORD 
NUMBER 

1. TYPE YOUR APPLICATION 
RECORD NUMBER HERE ς
¢I9b tw9{{ ά9b¢9wέ hb 

KEYBOARD



RECORD NUMBER SHOWS 
UP HERE

/[L/Y άw9/hw5 LbChέ



/ƭƛŎƪ ΨLb{t9/¢Lhb{έ



Any completed or cancelled 
inspections are shown here

INSPECTIONS ARE NOW SHOWN AND 
CAN BE REQUESTED BY CLICKINH 

ά{/I95¦[9 hw w9v¦9{¢ Lb{t9/¢Lhbέ

INSPECTIONS ARE NOW SHOWN AND 
CAN BE REQUESTED BY CLICKING 

ά{/I95¦[9 hw w9v¦9{¢ Lb{t9/¢Lhbέ

*** Please do not schedule 
duplicate inspection requests



2. CLICK THE DESIRED INSPECTION ς
SAME PROCESS WHEN NEEDING TO RESCHEDULE A FAILED 

OR CORRECTIONS ON SITE NEEDED

1. NEW SCREEN POPS UP

оΦ ¢I9b /[L/Y ά/hb¢Lb¦9έ



2. Confirm inspection type is 
correct ςƛŦ ƴƻǘΣ ŎƭƛŎƪ ά.!/Yέ

SELECT ONEOF THE BOLDED 
5!¢9{Τ ¢I9b /[L/Y ά/hb¢Lb¦9έ

1. NEW SCREEN POPS UP

*NOTE*

2. Confirm inspection type is 
correct ςƛŦ ƴƻǘΣ ŎƭƛŎƪ ά.!/Yέ

3. SELECT ONEOF THE BOLDED 
5!¢9{Τ ¢I9b /[L/Y ά/hb¢Lb¦9έ



1. /[L/Y άлέ  

2.  SCROLL DOWN AND 
/[L/Y ά/hb¢Lb¦9έ  



оΦ  /[L/Y ά/I!bD9 /hb¢!/¢έ ¢h 
¦t5!¢9 hw /I!bD9έ

2.  LOCATION AND CONTACT  
IS ADDED FROM 

APPLICATION RECORD

2.  LOCATION AND CONTACT  
IS ADDED FROM 

APPLICATION RECORD



оΦ  ¢I9b /[L/Y ά{¦.aL¢έ

2. SELECT CONTACT OR 
ADD NEW CONTACT 

FOR THIS INSPECTION
(PERSON WITH ACCESS 

TO PROPERTY)

1.  NEW BOX OPENS

MUST CLICK 
άлέ LC b9² 
CONTACT IS 

TO BE ADDED



нΦ /[L/Y ά/hb¢Lb¦9έ

1. CONTACT IS UPDATED



3. CLICK FINISH TO FINALIZE REQUEST

2.  OPTIONAL

1.  PAGE UPDATES WITH ALL 
DETAILS OF REQUESYED 

INSPECTION



2. INSPECTION REQUEST IS COMPLETE

1. SCREEN RETURNS TO YOUR 
ACCOUNT ςINSPECTION PAGE

3. ASSIGNED INSPECTOR INITIALS ARE ALSO 
SHOWN



ht¢Lhb![Υ ¸h¦ /!b /[L/Y ά!/¢Lhb{έ 
¢I9b /[L/Y ά±L9² 59¢!L[{έ ¢h {99 
MORE DETAILS CONCERNING YOUR 

INSPECTION REQUEST



A NEW WINDOW WILL OPEN AND 
YOU WILL SEE THE SPECIFIC DETAILS 

OF YOUR FILE UPLOAD

/[L/Y ά·έ ¢h /[h{9 .h·

1.  A NEW WINDOW WILL OPEN AND 
YOU WILL SEE THE SPECIFIC DETAILS 

OF YOUR INSPECTION REQUEST

нΦ /[L/Y ά·έ ¢h /[h{9 .h·



{/w99b w9¢¦wb{Σ /[L/Y άIha9έ



REVIEW STAGE ςSCROLL DOWN AND 
REVIEW YOUR ENTRIES 

You are back to your home page


